GRAND PRAIRIE ISD                                      Early Head Start Caregiver (Page 1 of 1)	

Job Title: Early Head Start Caregiver						Wage/Hour Status: Nonexempt

Reports To: Early Head Start Supervisor					Pay Grade: Para 1

Dept./School: Campus Assigned							Date Revised: 08/17/2017

Funding Source: Local

The following statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required.

Primary Purpose
Supervise children and ensure a positive and safe environment

Qualifications

Education/Certification
High school diploma or Equivalent 
Successful in learning all requirements as outlined by the Texas Department of Protective and Regulatory Services 
Must be certified in CPR and First Aid

Special Knowledge/Skills
Ability to work well with children 
Ability to communicate effectively and have a calm and patient demeanor with students and others

Experience
1-2 years experience in working with children

Such alternatives to the above qualifications as the administration may find appropriate and acceptable



















Name: ___________________________		Appraiser: _____________________________

On the following pages, you will find the evaluation rubric that supports the position.  An annual review of the duties assigned will be measured using the rubric and the explanation scales provided below.

Explanation of Scale

4 		Exceeds Expectations (3.5 – 4.0)

3		Demonstrates Proficiency (2.5 – 3.49)		

2		Below Expectations (1.5 – 2.49)		

1		Unsatisfactory Performance (1.0 – 1.49)

Major Responsibilities and Duties

_____ 1. Care and supervision of a group of children at all times

_____ 2. Recognize and respect the uniqueness and potential of all children.

_____ 3. Interact with child showing interest and respect.

_____ 4. Foster developmentally appropriate independence in children.

_____ 5. Maintain a safe, neat, and orderly environment.

_____ 6. Keep site administrator informed of any special needs or problems of individual children.

_____ 7. Greet and welcome parents and other approved visitors to classroom.

_____ 8. Demonstrate self-control and good judgement.

_____ 9. Maintain an accurate knowledge base (Minimum Standards & Early Head Start Standards) and comply with state, district, and school policies and regulations

_____ 10. Report suspected child abuse and neglect to the appropriate administrator and law enforcement agencies according to guidelines in the Texas Family Code.

_____ 11. Participate in in-service training, meetings, and special events as needed.

_____ 12. Prepare lesson plans and assist in the implementation of assigned curriculum.







Other
	
_____ 13. Perform such other duties and assume such other responsibilities as may, from time to time, be assigned.

_____ 14. Has demonstrated the district’s established quality customer service standards.


_______ Total/14    _______

Comments:






Supervisory Responsibilities
None

Equipment Used
Copier, personal computer, and audiovisual equipment.

Working Conditions
Mental Demands/Physical Demands/Environmental Factors:
Maintain emotional control under stress.  Moderate standing, stooping, bending, and lifting.
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Date of Conference: ___________________________

Employee’s Signature: ____________________________

Appraiser’s Signature: _____________________________ 
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