GRAND PRAIRIE ISD                                                     Substitute Teacher (Page 1 of 1)	

Job Title: Substitute Teacher								Wage/Hour Status: Seasonal/Temporary

Reports To: Campus	Principal/Executive Director of			Pay Grade: Daily Rate
Human Capital

Dept./School: Assigned Campus (varied)					Date Revised: 05/01/2023

Funding Source: Local

The following statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required.

Application:  Apply online; Must provide two letters of recommendation (may not be from friends or family members).

Primary Purpose
Effective substitute teachers take the responsibility to ensure that the educational process is not interrupted when the regular teacher/paraprofessional is absent and provide students with appropriate learning activities and experiences in the subject area as described in the lesson plans prepared by the classroom teacher. Substitute teachers are required to work a minimum of 5 days per month.


Qualifications
Minimum: 21 years old
High School Diploma or Equivalent

If selected, you will be sent new hire paperwork/onboarding packet via email.  The paperwork must be completed within 15 business days.  Failure to return the new hire paperwork within 15 business days terminates the hiring process.  

If selected, the following documentation will be required to upload in the New Hire packet:
· Complete New Hire Packet that will be sent via the email.
· Upload two (2) forms of identification to be uploaded. (See I9 instructions for ID options)
· Upload Official College Transcript with degree awarded or High School Diploma or GED. (No copies)
· Upload voided check or direct deposit statement from your bank for direct deposit.
· Upload a copy of your signed Social Security card.
Failure to provide these items within 15 business days terminates the hiring process.

If selected, you will be required to attend an in-person substitute teacher orientation and training prior to substitute teaching in our district.  An invitation to attend this orientation and training will be sent via email.  Orientation and training is by invitation only.  Failure to attend terminates the hiring process.


If hired, you will be required to complete online training modules.  Failure to complete training modules by the deadline provided at the time of assignment may result in termination.




Education/Certification
-High school diploma or equivalent


Special Note:
-State law requires that all substitute teachers have their fingerprints complete prior to entering a classroom. The cost of the fingerprinting is to be paid by the applicant. This is a one-time fee and process that is valid for any school district in the state of Texas. Failure to complete fingerprinting terminates the hiring process.
-Grand Prairie ISD requires a clear criminal background.



Special Knowledge/Skills
- Computer skills including email
- Ability to communicate effectively
- Ability to work well with a variety of campus administrators, teachers, staff, and students
- Ability to instruct students and manage their behavior
- Strong organizational, communication, and interpersonal skills
- Knowledge of general office equipment
- Ability to follow verbal and/or written instruction
	

Experience
- Experience working with children 

Working Conditions
Mental Demands/Physical Demands/Environmental Factors
- Maintain emotional control under stress
- Frequent standing, stooping, bending, pulling, lifting
- Move small stacks of textbooks, media equipment, desks, and other classroom equipment


Such alternatives to the above qualifications as the administration may find appropriate and acceptable.


GPISD is an Equal Opportunity Employer

