GRAND PRAIRIE ISD                                                      HVAC Technician (Page 1 of 1)	

Job Title: HVAC Technician									Wage/Hour Status: Nonexempt

Reports To: Director of Maintenance & Operations				Pay Grade: Auxiliary 11-13

Dept./School: Maintenance/Gentry Long Service Center			Date Revised: 09/29/2026

Funding Source: Local

The following statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required.

Primary Purpose
Diagnose mechanical and/or electrical malfunctions; install, replace, or repair damaged equipment in a timely manner; calibrate thermostatic controls; inspect and observe pressure of liquids and vapor with instrumentation to ensure efficient operation of units and make necessary adjustments; adjust and maintain internal electrical/electronic control systems.

Qualifications

Education/Certification
High school graduate or equivalent preferred
Valid Texas driver’s license with safe driving record
Two (2) years of heating and air-conditioning experience is required
Five (5) years of heating and air-conditioning experience is desirable

Level 2 - TDLR Registered Technician & EPA Certified (Pay Grade 11A)
Level 3 - TDLR Certified Technician & EPA Certified (Pay Grade 13A) 
Level 4 - TACLA (TDLR License Holder) Technician & EPA Certified (Pay Grade 13B)

Special Knowledge/Skills
A variety of test instruments and tools necessary for the repair and maintenance of heating, ventilation, air
conditioning and sheet metal
Basic principles of electricity
Operational hazards and standard safety practices
Basic sheet metal work and fabrication of ductwork
Record keeping and report writing
Read and interpret blueprints.
Understand and follow oral and written instructions.
Communicate clearly and concisely.

Experience

Such alternatives to the above qualifications as the administration may find appropriate and acceptable





Name: ___________________________		Appraiser: _____________________________

On the following pages, you will find the evaluation rubric that supports the position.  An annual review of the duties assigned will be measured using the rubric and the explanation scales provided below.

Explanation of Scale

4 		Exceeds Expectations (3.5 – 4.0)

3		Demonstrates Proficiency (2.5 – 3.49)		

2		Below Expectations (1.5 – 2.49)		

1		Unsatisfactory Performance (1.0 – 1.49)

Major Responsibilities and Duties

_____ 1. Inspect air-conditioning units to ensure efficient operation.

_____ 2. Perform regularly scheduled maintenance on heating and cooling units.

_____ 3. Diagnose mechanical and electrical malfunctions; install, replace or repair damaged equipment; calibrate 
	thermostatic controls.

_____ 4. Install new heating, ventilation and air-conditioning systems; repair and replace damaged or worn heating,
	ventilation and air-conditioning parts and equipment; repair or replace low and high-pressure liquid lines.

_____ 5. Inspect and observe pressure of liquids and vapor with instrumentation to ensure efficient operation of
	units and make necessary adjustments; inspect and service refrigeration equipment including
	refrigerators and ice machines.

_____ 6. Maintain the chilled and hot ware supply system.

_____ 7. Adjust and maintain internal electrical and electronic control systems, clean coils and blowers and
	check motors and belt tensions.

_____ 8. Assemble and install metal ductwork.

_____ 9. Assist in the repair and replacement of damaged parts and equipment.

_____ 10. Learn and perform a variety of semi-skilled and skilled tasks in assigned area.

_____ 11. Establish and maintain effective working relationships with those contacted during work.

_____ 12. Maintain mental capacity that allows for effective interaction and communication with others

_____ 13. Assist in planning and designing new installations of heating and air-conditioning systems.


_____ 14. Maintain records and write reports.

_____ 15. Respond to public inquiries in a courteous manner; provide information within the area of
	assignment; resolve complaints in an efficient and timely manner.

_____ 16. Estimate time, material and equipment required for jobs assigned; requisition materials as required.

Other
	
_____ 17. Perform such other duties and assume such other responsibilities as may, from time to time, be assigned.

_____ 18. Has demonstrated the district’s established quality customer service standards.


_______ Total/18    _______

Comments:






Supervisory Responsibilities
None

Equipment Used

Working Conditions
Mental Demands/Physical Demands/Environmental Factors:
Strenuous walking, standing climbing, repeated bending, reaching above shoulder and working at elevated heights up to thirty (30 feet on ladders; heavy lifting and carrying up to fifty (50) pounds unassisted.  Work outside and inside, on slippery or uneven walking surfaces, and ladders.  Exposure to hot and cold temperatures, dust, toxic chemicals and materials.











SUMMATION









Date of Conference: ___________________________

Employee’s Signature: ____________________________

Appraiser’s Signature: _____________________________ 
