Position Title:  Paraprofessional
Duration:  Days students are in session, plus two days before the start of school or as assigned by the principal.
Building:  Bentley Primary	
Reports to:  Building Principal and Professional Staff	
FLSA Classification:  Non-Exempt
Wage Determination:  Determined by qualifications and experience
Purpose:  The Paraprofessional assists in the operation of instructional or supportive services in the school system.  To accomplish these tasks, the Paraprofessional works closely with the staff and administration of USD #440.
Qualifications:
1. High School diploma or equivalent.
2. 48 College hours or pass a Praxis test.
3. Health and Inoculation Certificate on file in the Central Office.
4. Desire to continue professional development.
Essential Functions:
1.  Assist professional staff in instructional or supportive services.
2. Ensure that all activities conform to district guidelines.
3. Communicate effectively with all members of the district and community.
4. Appropriately operate all equipment as required.
5. React to changes productively and handle other tasks as assigned.
6. Support the value of an education.
7. Support the philosophy and mission of USD #440.
Physical Requirements/Environmental Conditions:
1. Requires prolonged sitting or standing.
2. Must work indoors and outdoors year-round.
3. Must work in noisy and crowded environments.
General Responsibilities:
1. Prepare instructional materials and supplies for use.
2. Assist in the supervision of students in class, in the cafeteria, on the playground, on the bus, and other areas as directed.
3. Tutor students as directed.
4. Perform specific instructional or related tasks as directed.
5. Assist with grading papers, scoring tests, and administering tests.
6. Maintain necessary records and perform general clerical tasks.
7. Set up displays and equipment. Work effectively with students, teachers, parents, community agencies, and other groups.
8. Assist in the maintenance and inventory of materials.
9. Supervision in the appropriate manner for breakfast and lunch.
10. See that district policies are observed during all activities.
11. Keep abreast of new information, innovative ideas, and techniques.
12. Obtain advance approval of the Principal for all Activities and expenditures.
13. [bookmark: _GoBack] Adhere to all district health and safety policies,  including all precautions of the Blood borne  Pathogens Exposure Control  Plan.
14. Other duties as assigned by the Principal or other Administrative Staff.











