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The mission of ILTexas is to prepare students for exceptional leadership roles in the international community by emphasizing servant leadership, mastering the English, Spanish, 
and Chinese languages, and strengthening the mind, body and character. 
Job Title: Speech Pathologist			Exemption Status/Test: Exempt/Professional Reports to: Director of Speech and Related Services                                                                     Date Revised: 06/18/2026 				Dept./School: Special Education 
____________________________________________________________________________Job Title: Occupational Therapist
Exemption Status: Exempt
Reports To: Director of Special Education or Designee
Date Revised: June 2026
Department/School: Special Education
Primary Purpose
Provide occupational therapy evaluations and services to students with disabilities in accordance with Individualized Education Programs (IEPs) to support access to and participation in the educational environment. Collaborate with educators, families, related service providers, and campus staff to improve students' functional performance, independence, and educational outcomes while ensuring compliance with federal, state, and local special education requirements. Support the mission of ILTexas through servant leadership and the motto, "Others Before Self."
Qualifications
Education/Certification
· Master's, or Doctoral degree in Occupational Therapy from an accredited college or university
· Current licensure as an Occupational Therapist by the Texas Board of Occupational Therapy Examiners
· Valid Texas driver's license and ability to travel between assigned campuses and locations
· Completion of all district-required training, including special education compliance training and crisis prevention training
Special Knowledge/Skills
· Knowledge of occupational therapy principles, practices, assessments, and intervention strategies for school-aged children
· Knowledge of IDEA, Section 504, Texas Education Code, and state and federal special education regulations
· Knowledge of ARD committee procedures, IEP development, and special education eligibility processes
· Knowledge of assistive technology, adaptive equipment, sensory integration, fine motor development, visual-motor integration, self-help skills, and school-based occupational therapy practices
· Ability to conduct comprehensive occupational therapy evaluations and interpret assessment results
· Ability to develop measurable goals and recommendations aligned with educational needs
· Ability to collect, analyze, and utilize student performance data to guide intervention decisions
· Ability to implement behavior intervention and de-escalation strategies when supporting students
· Strong organizational, communication, consultation, and collaboration skills
· Ability to maintain accurate records and meet compliance timelines
· Ability to maintain confidentiality of student records and information
Experience
· Minimum two years of occupational therapy experience
· Experience providing occupational therapy services to children and adolescents in educational or pediatric settings
· Experience collaborating with multidisciplinary teams
· Experience conducting evaluations and developing treatment recommendations for students with disabilities
· Experience supporting students across a variety of disability categories and instructional settings
Major Responsibilities and Duties
Evaluation and Assessment
· Conduct occupational therapy evaluations in accordance with IDEA, state regulations, and district procedures
· Select, administer, score, and interpret formal and informal assessments
· Observe students in educational environments and collect relevant performance data
· Prepare written evaluation reports that clearly identify educationally relevant occupational therapy needs
· Participate in reevaluations and review existing evaluation data as required
IEP and ARD Participation
· Participate as a related service provider in ARD committee meetings
· Assist in the development of IEP goals, objectives, accommodations, modifications, and related service recommendations
· Provide professional recommendations regarding occupational therapy eligibility and service delivery
· Collaborate with ARD committee members to ensure services support student access to the general curriculum
· Maintain documentation required for compliance with special education regulations
Service Delivery
· Provide direct and indirect occupational therapy services as documented in student IEPs
· Implement interventions that address fine motor, visual motor, sensory processing, self-help, adaptive behavior, and functional school participation skills
· Recommend and support the implementation of accommodations, modifications, adaptive equipment, and assistive technology
· Support inclusive educational practices by providing services within natural educational environments when appropriate
· Train and support campus personnel regarding student accommodations and occupational therapy recommendations
Progress Monitoring and Documentation
· Collect and analyze student performance data to monitor progress toward IEP goals
· Maintain accurate service logs, progress reports, Medicaid documentation, and compliance records
· Complete progress reporting in accordance with district and regulatory timelines
· Maintain records required for audits, monitoring activities, and compliance reviews
· Ensure all documentation meets federal, state, and district standards
Consultation and Collaboration
· Collaborate with teachers, administrators, related service providers, instructional staff, and families to support student success
· Provide consultation regarding classroom modifications, sensory supports, adaptive equipment, and instructional strategies
· Foster meaningful partnerships with families by providing information, training, and support related to student needs
· Coordinate with outside agencies and medical providers as appropriate and authorized
Compliance and Program Responsibilities
· Maintain compliance with IDEA, Section 504, state regulations, district procedures, and professional standards
· Maintain confidentiality of student information and educational records
· Participate in required professional development and special education training
· Support district initiatives related to special education improvement and compliance
· Assist with Extended School Year (ESY) services, summer ARD meetings, compensatory services, and other special education program requirements as assigned
Mission and Servant Leadership Responsibilities
· Support the ILTexas mission and vision through high-quality services for students with disabilities
· Demonstrate servant leadership in all interactions with students, families, colleagues, and community stakeholders
· Promote student independence, self-advocacy, leadership development, and academic achievement
· Foster a culture of inclusion, collaboration, respect, and continuous improvement
· Model the ILTexas motto, "Others Before Self," by advocating for students and supporting colleagues to ensure student success
Supervisory Responsibilities
· May supervise Occupational Therapy Assistants (COTAs) and occupational therapy practicum students as assigned
· Provide guidance and support to campus staff regarding implementation of occupational therapy recommendations
Work Calendar
· 192-Day Work Calendar
· Additional days may be required to support summer ARD meetings, Extended School Year (ESY) services, professional development, compliance activities, evaluations, and district initiatives
Mental Demands/Physical Demands/Environmental Factors
Tools/Equipment Used
Standard office equipment including personal computer and peripherals; occupational therapy assessment materials; adaptive equipment; assistive technology devices; mobility and positioning equipment.
Posture
Prolonged sitting; frequent standing and walking; occasional bending, stooping, kneeling, crouching, pushing, pulling, twisting, and floor activities with students.
Motion
Frequent repetitive hand motions; keyboarding; reaching; grasping; lifting and positioning equipment and materials; assisting students with physical activities as required.
Lifting
Frequent lifting and carrying of instructional materials, adaptive equipment, and therapy supplies; occasional lifting of students or equipment in accordance with district safety procedures.
Environment
Work in classroom, therapy, office, and community-based educational settings. Frequent district-wide travel between campuses. May work prolonged or irregular hours to meet compliance and service delivery requirements.
Mental Demands
Maintain emotional control under stress; work with frequent interruptions; manage multiple deadlines and compliance requirements; maintain effective working relationships with diverse stakeholders.

Special Education Culture Statement
All Special Education positions are expected to support the ILTexas mission by ensuring equitable access to educational opportunities for students with disabilities while demonstrating servant leadership, collaboration, and a commitment to the motto, "Others Before Self." Employees are expected to advocate for student success, partner with families, and contribute to a culture of inclusion, compliance, and continuous improvement.

This document describes the general purpose and responsibilities assigned to this job and is not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required.
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