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Assessment & Accountability Dept  ext 4076 Skyward Gradebook
DMAC
GoSignMeUp (login & password)
email: assessment_accountability@sfdr-cisd.org

Technology Dept ext 4357  Computer login/password
Issues with computer and printer

Human Resources ext 4055  Skyward Employee Access
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Navigating to the Skyward Login Page

Open the SFDRCISD home page using your internet browser. http://www.sfdr-cisd.org

Click on Employee Links

San Felipe Del Rio CISD M

chools : Departments Employmen

i Employee Links JNotes from the Superintendent’s De:

Click on Skyward — Gradebook Access
Qi}p San Felipe Del Rio CISD

Construction Upda(es s

Abowt Us - Schools - Deportments : Employment : Employee Links - Notes from the Superintendent’s Desk © Construction Updates

Zampus Enrollment Map - Summer Reading 2016
Homg

Employee Links

Aesd)p‘ AppltTrAck Appln‘mck .&tiemaifling

Substitute Placemant Racrulting, S<reaning & EMPLOYEE
& Absence Management JIlIEmployes File Managemesnt PORTAL
Follett
w) culumLoft = © dmac lstation,
Oauassaoomnow
SBILE LEAS DESTINY STUDENT ASSESSMENT
Wm‘;ﬁw e Wn P DATA

READING PROGRAM,

— — I |
aenda

You will be taken to the Login screen of Skyward.

User Name: Enter your district user name.

Password: Enter password associated with your district user name.
¢ Click Sign In.

Login ID: [cbrorwn |

Password: |ooo.oo...o...| S ’

Forgot your Login/fPassword?
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Gradebook Home Page

Once you have logged in, you will be taken to the Skyward homepage. When you are finished using
Skyward, please log out by clicking the Exit button.

f SAN FELIPE-DEL RIO CISD Account | PreferenggigeExt | | 2
SKYWARD

m Teacher Access

<4l @ Educator Access Plus Home | T Favoritesw ] New Window ¥ My Print Queue

Jump to Other Dashboards MY Print Queue
Status No favorites available.

T — o
District Information
Reset Dashboards Select Widgets
SAN FELIPE-DEL RIO CISD

Educator Access Plus

TEACHER HOMEPAGE: PLEASE SCROLL DOWN. TEACHER HOMEPAGE: PLEASE SCROLL DOWN. TEACHER
HOMEPAGE: PLEASE SCROLL DOWN.

SkTwarD

Home Teacher Access

Q

+ Teacher Access

My Gradebook - MG

My Students - MS

My Classes - MC

Post Daily Attendance - DA

EF £F o o7
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Taking Attendance

Menu Path: Teacher Access > Teacher Access > Post Daily Attendance

Taking Attendance by Name

Click the By Name link next to the course where you want to take attendance.

*Note: The sections that do not meet “today” are grayed out.

Attendance for Tuesday, May 22, 2012
Show All Classes | [C] Only Display Classes that Meet Today
045 SPRING FOREST MIDDLE

Dept Subject Terms Period Days™eet Class Description Attendance Dptions

MAT M 3-4 2 AR 2231BE [ 12 MATH 2 By Mame | By Seating Chart | Assign Seats

MAT M -4 2 AR 2821BE S O1 MATH 2 By Mame | By Seating Chart | Assign Seats

MAT M 3-4 4 AR 2621BE [ 06 MATH 6 PRE AP By Mame | By Seating Chart | Assign Seats

MAT M 3-4 5 AR 2621BB [ 04 MATH 6 PRE AP By Mame | By Seating Chart | Assign Seats

MAT M 3-4 =] AR 2631BB [ 11 MATH & By Mame | By Seating Chart | Assign Seats
(8] 1-4 7 AR 0116AB f OF ACTIVITY 6 By Marne | By Seating Chart | Assign Seats

Designate if the student is absent or tardy and click the Save button. If all students are present, click the
Save button.

If the absent or tardy indicators display in Red, the values have not been saved. If the absence or tardy
indicators display in Green, the values have been saved.

Take attendance for Tuesday, May 22, 2012
ﬁ i save
Unido
Alert Legend | Show Today's Attendance for All Periods | Wiew Class Surnmary | Pri s Roster Back
Alerts Isga‘i'::'g;‘;rs Last Namer First Middle GR Absent Tardy Present E U O T 5;;; 5’:'5';1 ]
| | A L og L L i+ =2
[ | A H a og L L i+ 1|2 1
| ] A H la o2 . . o
|| A o= L. L. o =
] A os . . " 2|1 3
0O og L L i+ 1
] A A al=] e e o = 5
[ | A L og L L = 1|11 2
] A Iha al=] r“ r“ o 71 ]
|| A H 08 L L =
] H os e e = 1
H = og L L i+ g 1

If no students have been marked absent, a window will appear for you to confirm the attendance. Verify that no
students are absent. Click the Yes button.

Confirm Perfect Attendance

An Absence has not been set for any students.

Click Yes to confirm 100% Attendance/Perfect Attendance.
Click No to return to Attendance entry.

Yes No
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Accessing Student Information

Menu Path: Teacher Access > Teacher Access > My Students

Double click the student whose information you want to view

045

hotive

Active

Male

i 3 045 Male ]3]
i H 045 Active Male 13
I H 045 hotive Male s
I H 045 hctive Male 113
i I 045 hotive Female 113
i I 045 hotive Male 113

First Hame Last Hame MT Entity Status Gender Grade
B 045 Actiwve Male 0& -
| 4 045 Active Female 05

m

From this screen, you can view information about the student such as class summary,

attendance, schedule, discipline, student portfolio and family access history. This screen also

allows you to view information as displayed in Family Access. In addition, it allows you to

generate several different reports on the student.

|- Student Info
[ Prafile
[ Class Surnmary
1 sttendance (38)
"1 schedule
1 AddiDraps (18)
[ piscipline (0)
) student Partfolio
1) Family Access Histary (16)
L) Activities (D)
ElIFamily Access Display
J Gradebook
1] Message Center
[ Calendar
Fl{_JRepoarts
11 Information Report
11 Multi-Class Progress Report
[ Progress Report Letter

o -

Fai e - -2
Houston, TX 77079
Prirnary Guardian:
LA .
B32) 6

alert Infio:

Note:

Third Phone:

A@ryshisd, corn Horne Email:

Student Access Login: 800 e a0 Student Access Password:
Student Id: 991639 Birthday: 03/28/1998 Language
Internal Id: 190820 Ager 14 Gender

Status: Active Locker: F253 Local Race

Other Namne: Federal Race

Second Phone;
Schoal Email:

School Information

Entity; D45/ SPRING FOREST M Achvisor: Diane Kirkland
School: SPRING FOREST MIDDL
Homeroarm: Hr Teacher:

Disc Officer:

Family 1
Mother (832) 6
Father
Sibling
Sibling

Grade: 06
Grade: 02

Emergency Contacts
Mo emergency contacts avalable for this student.

Active
Active

Entity: 045/ SPRING

Grade: 08

AR A R

: ENGLISH

: Male

: 4 - HISPANIC
‘H2 5

diane kirkland@springbranchisd.com

FOREST MI

Entity: 123/ THORNWOOD EL

Ernail
Teachers
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Subject Gradebooks

Menu Path: Teacher Access > Teacher Access > My Gradebook

Click the Gradebook link next to the class in which you want to access.

J Current Year Classes |[ 208 =g w E A=

Reparts for &ll Classes «
Show Al Classes

045 SPRING FOREST MIDDLE Posting Status -
Dept Subject Terms Period Days Meet Class Description
MaT ™ 3-4 2 AR 3831BE [ 13 MATH 8 _> Gradebook
MAT M 3-4 3 AB 3831BE f 01 MATH 8 Gradebook
MAT M 3-4 4 AB 3621BE [ 06 MATH & PRE &P Gradebook
MAT M 3-4 5 AB 3621BE [ 04 MATH & PRE &P Gradebook
MAT M 3-4 G AB 3631BE [ 11 MATH & Gradebook
0 1-4 7 AB 0116aB /07 ACTIVITY 6 Gradebook

Adding Assignments to the Gradebook

Hover your mouse over the Assignments link and click Add Assignment.

| Main Screen

Cither ﬁﬂ A =t Attendance = | Categories

Lk |

Add Assignment
List szsignments

Click the Category drop down menu, and select the appropriate category from the list.

Per District Policy, grades are weighted based on the category.
For secondary campuses — Daily grades will be weighted as 60%. Assessment grades will be weighted as 40%.

For elementary campuses — Daily grades will be weighted as 60%, Assessment grades will be weighted as 25% and
Summative grades will be weighted as 15%.

Add Assignment

Category: I[ASSM - 25% - RAssessments yh

D B DLY =~ &€0% - Daily/Homework/hssig —
BRGIIDEOI i oo e ) 4

(st - 15% - Summative -
Detalled Dascription:

Assignment Group:
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Enter the assignment title in the Description. Detailed Description and Assignment Group are optional.
Add Assignment

Category: IDL‘_’ - &0% - Daily/Homework/Rssig

[v]

Description: | Fractions | h

Detailed Description: | |

Set the Assign Date to the date you are giving the assignment to the students. Set the Proposed Due
Date to the date the assignment is due. This date must be in the current six-week grading period, and
this will show as the due date in Family Access.

Assignment Group:
Entered Date:
Assign Date:
Proposed Due O,

Thu, May 24 2012

LY May w

z4 v 4 2012

$ Thu, May 24 2012
_"l May v 24 v 4 2012  § Thu, May 24 2012

5 ] vI * |01

Assignment Group:
Entered Date:
Assign Date:

Proposed Due Date:

Thu, May 24 2012

_"l May ~ 24 - 4 2012  § Thu, May 24 2012

O] may ~
| -

100

23 v 4 2012

a1

$ Tue, May 29 2012

Post to Family Access

Actual Due Date: Use only if you need to give an extension on the due date of an assignment (school

closure, hurricane, etc...)

Proposed Due Date:
Actual Due Date:

I - oL

100 ‘—post to Family Access

1.00 Post to Student Access

Max Score:

‘Weight Multiplisr:

7"| May v 23 + +#4 2012 ¢ Tue, May 29 2012
]

Proposed Due Date;
Actual Due Date:
May Score:

‘weight Multiplier:

Shiowe Assignment Score &s:

" Mmay v 3w 4 2012 § Tue, May 29 2012

7 vI -
100
1.00

Score

a1

Post to Family Access

Post to Student Access

Sho

You may change the Weight Multiplier if you want the assighment to count more than once.

You may change Show Assignment Score As if you want to change how the assignment score displays in

the gradebook.
Show Assignment Score As: Score hd ‘—
Check rt the Classes where thi
Entity Dept Shj Ter E“;E“:I . 's Meet  Class
71045 MAT M Itoa e 35316E [ 13
045 MAT ™M Ftod 3 AR 3831BE / 01
045 MAT ™M Ftod 4 AR 3621EE [ 06

10
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Add this same assignment to other grade books by checking those classes in the bottom portion of the

screen.
Select the Classes where this Assignment should be added
Entity Dept Shj Terms Prd Days Meet  Class Description
V| 0435 MAT M 3tod 2 BB 2831BE [ 13 MATH &
3tod 3 BB 2831BE [ 01 MATH &
045 MAT M 3tod 4 BB 2621BE [ 06 MATH 6 FRE AP
045 MAT M 3tod 5 BB 262168 [ 04 MATH 6 FRE AP
045 MAT M 3tod &] BB 26316 [ 11 MATH &
045 0 1tod 7 BB 0116AE f OF ACTIVITY 6

Click Save and Back to return to the main gradebook screen. Click Save and Add Another to add another
assignment. Click Save and Score to enter grades for this assignment.

Categary:
Description:
Detailed Description:

Assignment Group:

Add Assignment

DLY - &0% — Daily/Homework/Rssig

Chapter 1 Review

3

# Save and
Back
_’ Save and
wdd Another
ﬁ Save and
Score

IUndo
Entered Date: Thu, May 24 2012 Back
Assign Date: 27| May v z4 ~ 4 2012 § Thu, May 24 2012
— attach (03
Proposed Dus Date: 25| May ~ 23 - 4 2012 § Tue, May 29 2012 Options

Editing an Assignment

To make changes to an assignment after it has been entered:

Click the link for the assighment you wish to edit.

Click the Edit button.

Calegon IBs | arae Marks | POstng = | REpOr & w | har
4TH C Chapte | Calcul Order | Keyst
be WAA-T [ WI1B-F | W1B-F | W18-W
05/20 | O5/04 | 05/04 | 05/02
Q5 s HD HD
100 100 100 100
0.0a0 23,78 85,71 Q3,18
=h * 100 100
78 i 75 100 100
] = * 20.5 100 100

Add

# Edit

Clone
Delets
Report »
Chart
Scare
Enfry
Assignment
Display

frole S

11
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Make all desired changes. Remove the check for any classes that you do not want to receive these
changes. Click the Save button.

Edit Assignment

ﬁ Save

Categary: HD - 15% - Homework/Daily - Undo
Description:  Chapter 1 Review Back
Detailed Description:
= Attach (D)
Options «
Assignment Group:
Entered Date:  Thu, May 24 2012 Check
Assign Date: ll May + 24 ~ 4 2012 ¢ Thu, May 24 2012 Spelling
Proposed Due Date: ll May v 23 v 4 2012 ¢ Tue, May 29 2012
Actual Due Date: ll v |01
Max Score: 100 Post to Family Access
Weight Multiplier:  1.00 Post to Student Access
Show Assignment Score As;  Score hd Show Cormments

Select the Classes where this Assignment should be added

Entity Dept Shj Terms Prd Days Meet Class Description

V| 045 MAT M 3to4 2 AR 3831BB f 13 MATH &
045 to 4 3 AR 3831BB f 01 MATH &
045 MAT M 3to4 4 AR 3621BB { 06 MATH & FRE &F
045 MAT M 3to4 5 AB 362168 / 04 MATH 6 FRE AP
045 MAT M 3to4 4] AR 3631BE f 11 MATH &
045 o] 1to4 7 AR 011648 § 07 ACTIVITY &

Deleting an Assignment

To remove an assignment from your gradebook:

Click the link for the assighment you wish to delete.

Click the Delete button.

_aTEgOres Lrade Warks | FOsTng » | Eeports « - Lhar
4TH C Chapte | Calcul Order | Keys t
v | — Wa2-T | WiB-F [ WI1B-F |W18-W
05/29 | 05/04 | 05/04 | O5/02
Qs Qs HD HD
100 100 100 100
0.00 B3.78 | 8571 | 93.18
81 5 * * 100 100
78 5 * 75 100 100
6 5 * 89.5 100 100

Add
Edlit
Clong
_> Delete
Report -
Chart
Score
Entry
Assignment;
Display

dbocl 0

12
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Click OK on this message:

Message from webpage =X

r - | Are you sure you want to delete assignment Chapter 1 Review on
' 05/29/2012 for category Q57

(0K} Delete this assignment and return to the main Gradebook
screen.

{Cancel) Do not delete this assignment and return to the Assignment
Detail screen,

— o ][ e

If the assignment has been added to multiple classes, you will see this screen:

Confirm Assignment Delete £33 My Print Gueue | P

Confirm Assignment Delete for Chapter 1 Review
This assignment is assigned to multiple classes.

Select Classes where Assignment should be deleted

Entity Dept Sbj Terms Prd Days Meet Class Description

V| 045 MAT M Jtod 2 AR 3531EE [ 13 MATH 8 ~| Delete fram
D45 MAT M 3to4 3 a8 389188 / 01 MATH 8 SC‘T;ESE;;S
0435 MaT M dto4g 4 AR 3621EE f 06 MATH & PRE &P

Delete fram

045  MAT M Sto4 5 AR 362168 {04 MATH & PRE 4P all Classes
045 MAT M Jto4 =1 AR 3631EE [ 11 MATH & Back
045 o} 1to4 7 AR 011648 [ OF ACTIVITY 6

If you would like to remove the assignment from all classes, click Delete from all Classes.

Delete fram
Selected
Classes

—_’ Delete from
&/l Classes

Back

If you would like to remove the assignment from some classes, place a check next to those classes. Click
Delete from Selected Classes.

Confirm Assignment Delete £ My Print Gueue | 2

Confirm Assighment Delete for Chapter 1 Review
This assignment is assighed to multiple dasses,

Select Classes where Assignment should be deleted

Entity Dept Shj Terms Prd Days Meet Class Description
7] 045 MAT M 3to 4 2 AR 2821BE [ 13 MATH 8 .| Delete from
v \q—nﬁ—m 3to4 3 aB 383166/ 01 MATH & » Scel;escst;d
7] 045 MAT M 3to 4 4 AR 3621EE / 06 MATH 6 PRE AP
Delete from
045 MAT M 3to 4 5 AR 3621EE 04 MATH 6 PRE AP all Classes
045 MAT M 3to4 5] AB 3621BB J 11 MATH B Back
045 o) 1to4 7 AR D1164E / 07 ACTIVITY 6
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Restoring a Deleted Assignment

To restore a deleted assignment:

Hover your mouse over Display Options and choose Restore Deleted Assignments.

w e
ptions Hport

EST 4 | PRI pisplay Options 3 | Joke 2

[18-T |Opkior Student Displ =F |W16-Th |

/01 ent Lisplay o | 04419

T Azsignment Display 1 HD

[Lo0 ; : i 100

= o Grade Period Display iz | 5521

Modify Gradeshest Sequence
74|*85 Color Lagend 100 100
73| 82 Tools 100 30
83| 73 Teacher's Log o 0
73)*a4 Drop Lowest Score 100 73
89|*76  advanced Drop Lowest Score 100 100
EO*77  Restore Deleted Assignments ‘ il 0
79| 74 Student Groups 100 0
83|89  Wiew Backups 100 100
B5Z|*81 Assignrment Cormment Bank 100 100
91|*87 *ag =1 100 80.5 73 100
53|84 *85 =1 50 7B 100 100
Click on the assignment you would like to restore. Click View Details.
View Details ‘_
Deleted Assignments
Term Date Due Week Day Categor Assign Group  Description Weight Max OA Fam Stu

4TH ':'5."';:-"'5-'.'"12 22 = Chapter 1 Rewiew . . 100
E Fi  HD  15% WE py 58 1.00 100
frre 020212 S Thu HD  15% Translating U3 1.00 100

Click Restore Assignment.

* Restore
Assignment

*Note: If you deleted an assignment from multiple classes and you wish to restore the assignment to
multiple classes, you will have to go into each of those classes individually and restore the assignment.
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Cloning Assignments from Your Current Gradebook

Hover your mouse over Assignments, and choose List Assighments.

E « Classes -

Add Assignment

List assignments
L

Categories Gradg
12

Select the assignment you would like to clone.

Edit Clone

Delete | Report » | Score Entry | Assignment Display |Clone Frorm Existing Gradebook

Assignments
Description
Chapter 1 Rewview

wWeight

05/04/12 18 Fri 05 35% Calculator Quiz

05/04/12 12 Fri HD 15% Order of Ops Crosswo 1.00 100
05/02/12 13 Wed HD 15%, Keys to Enow W3 1.00 100
05/01/12 18 Tue ™ S0%a TEST 4-2 1.00 100
04/25/12 17 Wed HD 15%, Solving Equations Pa 1.00 =200

m

Click the Clone button.

12 Fri Qs 35%

Edit Clare “—Eeportv S
Ee Week Dai Date?urf nssiin Eruui
2

A

12 Fti HD 12%

Make all desired changes and click Save.

Category:

Description:
Detailed Description:

Assignment Group:

_> Entered Date:

Clone Assignment
05 - 35% - Quizzes/Small Proj -

Chapter 2 Review

Thu, May 24 2012

Assign Date; El May v z4 v 4 2012 9 Thu, May 24 2012
Proposed Due Date: El Hay w 29 v 4 2012 ¢ Tue, May 29 2012
Actual Due Dats; ] > |01
Mayx Score: 100 Post to Family Access
weight Multiplier:  1.00 Post to Student Access
Show Assignment Scare As: Score A [T Show Comments

Select the Classes where this Assignment should be added

_> Sane

Undo
Back

Attach (1)
Options »

Check
Spelling

Entity Dept Shj Terms Prd Days Meet Class Description
045 MAT M 3to4 2 AR 383188 [ 13 MATH 8
» [ 045 MAT M 3to4 3 AB 383166 / 01 MATH &
045 MAT M 3to4 4 AR 362166 [ 06 MATH 6 PRE AP
] 045 MAT M 3tod 5 AR 362168 [ 04 MATH 6 PRE AP
] 045 MAT M 3to4 6 2B 363188 [ 11 MATH &
] 045 o] lto4 7 AB 011648 f 07 ACTIVITY 6

15
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Adding Grades to an Assignment

There are several ways to enter grades.

Score Entry Method

Click the link in the column for the grade you wish to enter.

BETET =TS Trade MaTks | Posing = | Reporis v | Char
4TH C Chapte | Calcul Croler Keys t
- WR-T | WIB-F | W13-F (W13
05,29 05,04 05,04 0502
5 5 HO HD
100 100 100 100
0.a0 23,78 35,71 93,18
g1 S * 100 100
78 S 75 100 100
=) S 29.5 100 100

Click the Score Entry button. This will take you to a page that will allow you to enter grades for

each student individually.

—

Show Cornments

Add
Edit
Clone
Delets
Report -
Chart

Scare
Eniry

Assignment
Display

attach (0)

16
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Click your mouse in a student’s box under the Score column and enter the grade for that student.

Prev Mext Chapter 1 Review Save
Post to Farily Access Week 22 - Tuesday - 05/29/2012 Undo
Post to Student Access Category: 05 - 35% Max Score: 100 Back

19 un-scored students: fark un-scored as 0 and Missing
Special
Students Score Code No Count Missing  Comment
Change blank comments to: -
1 I3 : ] q—
z E L =]
3 E [72
4 r : 50
5 r o
[100]

You may enter a special code for a student in the Special Code column.

*Note: A list of available special codes is located in the top right corner of the Score Entry screen.

4l ~ Score Entry 5 My Print Queus
Prav  Mext Chapter 1 Review Save Mass Assign Options
Post to Family Access Week 22 - Tuesday - 05/29/2012 Unda 3
@ Assign All Scores
Post to Student Access Category: QS - 35% Max Score: 100 Barck

to: 100 out of 100

18 un-scored students: Vark un-scored as 0 and Missing o it
werwite scores

Special
Code No Count Missing  Comment Adiust 2ll Scores

Change blank comments to: - by ’7 paints
Remove Al Scores
Set Al to No Count
Remove Al Mo Count
Remove Al Missing

[students

—

E

5]

)

S

1

«

i Apply
L
> Special Codes

Code  Description
*AD Automated Drop Score

@

E
E
C
s
I
I

-

o

Incomplete
10 2

Late
11

Modified
1z

Retake
13

x[=[z[r[~

Exempt

|
AP TR

14

Place a check in the No Count box for any student you do not want this assignment affecting his/her
average.

Prey Mext Chapter 1 Review Save
Post to Family Access Week 22 - Tuesday - 05/29/2012 Undo
Post to Student Access Category: 05 - 35% Max Score: 100 Back
17 un-scored students: ark un-scored 25 0 and Missing
Special
Students Score Code No Count Missing Comment
Change blank comments to: -
1 . ]
z ]
31 : |78
a . |50 1
5 ] L _
61 . [100
baee e [* v 4—
g 1 |*
9 I L E };
10 1 [+
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Place a check in the Missing box for any student you would like to identify as “missing” this assignment.

Pres Mext Chapter 1 Review
Post to Family Access Week 22 - Tuesday - 05/29/2012
Post to Student Access Categary: Q5 - 35% Max Score: 100
18 un-scored students: Mark un-scored as 0 and Missing
Special
Etudents Score Code No Count Missing Comment
Change blank comments to: -
101 r o
z 1 =]
i1 73
a : 50 I
5 o L
68 1 : 100
ERE T — -
g I &
Q 1 1 *
m 1] *
—

If you wish, you may enter a comment for any student pertaining to this assignment.

Mo Count Missing Comment
hange blank comments to: -

q Good Job

i

Click Mark un-scored as 0 and Missing to give a grade of “0” to all student without scores on this
assignment and to mark them as “Missing.”

CITdPOLET I ISETIEW

wWeek 22 - Tuesday - 05/29/2012

Category: 05 - 35% Max Score: 100
18 un-scored students: [vark un-scored as 0 and Missing h
Special
Code Mo Count Missing Comment

Change blank comments to:

When you are finished entering grades for this assighnment, click Save.

q Save Mass

Undo .
@ Ass
Back

to:
8
Adi
A by
Rermy
Set
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Mass Assign Scores

To give all students the same grade on an assignment, click the link in the column for the grade you wish
to enter.

4TH C Chapte | Chapte | Calcul Order | Keyd
(8] WAP-T | W22-T | wWis-F | Wi1B-F |wWilg
05/20 | 05/29 | O5/04 | o5/04 | 0540

™ 05 05 HD HOY

100 100 100 100 100
0.00 66,33 | 83.78 | 8571 | 93

2 5 * a0 * 100
7a =1 * a0 75 100
76 3 * 7g 39.5 100
Click the Score Entry button.
add
Edit
Clone
Delste
Report -
Chart
’ Score
Eniry
Aszsignment
Displary
Aftach ()
Show Comments

Click the Assign All Scores button. Enter the score you would like to give all students, and click Apply.

F Wy Print Gueue

Save Mass Assign Options
Undo .

@ Assign All Scores
Back

to: 100 out of 100

Adijust Al Scar
- by fululg]
Rernowve Al Scores
Set All to Mo Count
Rernowe Al Mo Count

Remove All Missing

Apply

If you need to change a student’s grade on the assignment, click your mouse in a student’s box under
the Score column, remove the grade currently in the box, and type in the new grade for that student.

Special
[Students Score Code No Count
Change blank comi
1 E 100
!:':-:i o —
3 E 100
4 o« [100
5 C 100
& L 100
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When finished, click Save.
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* Save

Mass Assigl

Quick Scoring Method

Click the Quick Scoring tab.

e @ Assign All 9
Back Ellat
to: 100
Creerinrid
Adjust Al
- by |
I'ts = | Charts « i Quick Scoring | Export
0| Caloul Order | keyst [TEST 4 | PRB PR3 C
b | W18-F | Wi18-F [W13-W [ Wi13-T |Options« | Report
05/04 | 05/04 | 0O5/02 | 0901 Card
Q5 HO HO ™
100 100 100 100
33,78 835,71 93,18 75,00

You can enter a grade for any student and any assignment.

*Tip: The tab key will move you across the page. The enter key will move you down the page.

Term Chapte | Chapte Homewa| Caleul | Order | Keyst |TEST 4| Solwin | Quiz4 | pg 23 | Joke 2 | Prac & | Multi- [ TEST 4 [ Multi- | Solvin Bark
Grade W22-T | W22-T (W21-Th| W1B-F | W18-F |W18-W [ W18-T (W17-W | WI6-F | W16-F |W16-Th|W16-W [W16-T | W1S-F | W15-F |W1S5-Th(%
4TH 05/29 | 05/20 | 05/24 | 0504 | 05/04 | 0S/02 | 05/01 | O4/25 | O4/20 | 04/20 | 0419 | 04/18 | O4/17 | 04/13 | 04/13 | D4/12 Save
™ Qs HD Qs HD HD ™ HD Qs HD HD HD HD ™ HD HD Save and
100 100 100 100 100 100 100 300 100 100 100 100 100 100 100 100 Bark
5 B85  B84.84%| 100 [0 85 [ 100 100 74 100 73 10 100 100 100 93 100 100 n Unda
3 Show
S |77 7rarm a0 80 7] fﬁ—-ﬁﬂ 00 |75 w00 |e2 o0 |s0 o 50 92 100|100 call
78 78.39%| 100 78 [ 89.5 100 100 83 100 79 a a 100 a [==) 0 100 Details
82 82.46%| 100 S0 2 96.5 100 100 72 100 72 100 75 100 =) oz 100 100
75 75.08%| 100 0 [ 91.5 100 100 69 100 69 100 100 100 50 76 100 100
81  81.47%| 100 o0 [ 26 100 100 en 100 87 o0 o 100 100 79 100 100 |E
75 75.14%| 100 i [ 76 i 25 79 75 74 100 a a a (=) 0 100
29 809.38%| 100 i d 93 100 100 82 100 85.5 o0 100 100 100 o2 100 100

When finished, click Save to save changes and remain on this screen, or click Save and
Back to save changes and return to the main gradebook screen.

TEST 4 | Multi- | Salvin Back
W1S-F | W1S-F [W15-Th|%
Save
Save and
Back
Undo
Shiow
o2 100 100 call
a0 0 100 Details
o2 100 100

20
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Drop Lowest Score

From inside the gradebook, hover your mouse over Display Options and choose Drop Lowest Score.

T [E 17 T T I = Coeh

Quick Scoring | Export
EE! Display Options ]
ﬁlﬁ Student Display
HC  Assignment Display

81'—505 Grade Period Display

Modify Gradesheet Sequence L
| Color Legend
| Tools

| Teacher's Log

Drop Lowest Score

Advanced Drop Lowest Score
Restore Deleted Assignments
Student Groups

View Backups

Agsignment Comment Bank

Click Drop Lowest Score for the appropriate grading period.

Drop Lowest Score Process
Step 1: Select a grade period to run the Crop Lowest Score Process,

The Drop Lowest Score Process will drop the assignmnent score that most negatively affects the student's
overal grade,

Grade Period Date Range Process Option

PRS - Progress Report 5 01/04/12 - 012412

PRE - Progress Report 6 01/04/12 - 02f14/12

3RD - Term 3 01/04/12 - 03f09/12

PR7 - Progress Report 7 03/19/12 - D4/05/12

PRE - Progress Report 8 03f19/12 - D4f26/12

4TH - Term < 03/19/12 - 05f31/12 Drop Lowest Score 4

Uncheck any students you do not want included in the drop. Click Next.

Drop Lowest Score Process _k [
Grade Period; 4TH - Term 4 Date Range: 03/19/12 - 05/31, Back

Step 2: Review list of students included in the process,
To exclude a student from the process uncheck the corresponding bios,

3831BB / 13 Prd:2 MATH 8 Students enrolled

Last Name First Name MI Grad Year

v B 2016 =

J B K 2016

v B T 2016 =
_’ C 2016

v ¢ 3 2016

v D 7 2016

¥ F 2016

v 5 G 2016

v & F 2016

v 1 as zZ0le 2
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Uncheck any categories or assignments you do not want included in the drop. Click Next.

Drop Lowest Score Process ﬂ Tt
Grade Period: 4TH - Term 4 Date Range: 03/,19/12 - 05/ 31 Frey
Step 30 Review Categories and Assignments included in the process, Back

To exclude an assignrment or categary from the process uncheck the corresponding bo,

Categories 8 Assignments

Due Date Description Weight Max
V| Homework/Daily -
W 035159712 Essay - Math Ower 35pring Break 1.00 100,00 )
S| 03421712 Jequence Practice W3 1.00 100.00 3
| 03522712 Pyth. Th. and Dilations W3 1.00 100.00
ﬁ 03/23/12 Probability & Statistics W3 1.00 100.00
S| 03526712 Interpreting Data Practice W3 1.00 100.00
J| 03430712 Principles of Algebra W3 1.00 100.00
V| 04502712 g 5517 Wi 1.00 100.00
V| 04703712 WE pg 7 & & 1.00 l0a.aa
J| 04504712 WE pg 83 1.00 100.00 5

If any Special Codes were added to this assignment, you will have the option to exclude them from being
dropped.

Drop Lowest Score Process _k Mext

Grade Pericd: 4TH - Term 4 Date Range: 03/19/12 - 05/31, S
rew
Step 4: Review list of Special Codes included in the process, Back

To exclude an assignment from the process that is marked with this code, uncheck the corresponding bos,

Special Codes
Code Description No Count Missing

* W I Inconplete .

Click Process Drops.

Drop Lowest Score Process Process
Grade Period: 6TH - Term 6 Date Range: 04/16/12 - 06/ 14/12 Drops <—
Final Step: Review assignment scores that will be dropped for each student. Prst
Click the "Process Drops" button to automatically place a "*AD" in the Special Code and mark score as Mo Count, Back

To exclude a student's assignrment from the process uncheck the corresponding box,

These are the scores that will how be set to dropped with this process.
Cue Snherial
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Undo Drop Lowest Score

From inside the gradebook, hover your mouse over Display Options and choose Drop Lowest Score.

l'|_|. T FTINL WUELE S ERCk

) Quick Scoring - Export

Ordi Display Dptions ]
18 .

[05/C Student Display

HE  assignment CDisplay

81505 Grade Period Display

Modify Gradeshest Sequence L
L Color Legend
| Tools

| Teacher's Log

Drop Lowest Score

Advanced Drop Lowest Score
Restore Deleted Assignments
Student Groups

Wiewr Backups

Aszsignment Comment Bank

Click Undo Drop Lowest Score for the appropriate grading period.

Drop Lowest Score Process
Step 1 Select a grade petiod to run the Drop Lowest Score Process.,

The Drop Lowest Score Process wil drop the assignment score that most negatively affects the student's
overall grade.

Grade Period Date Range Process Options

PR - Progress Repart 4 01/04/12 - 01/24/12

4TH - Term 4 01/04/12 - 0217412

PRS - Progress Report 5 02/21/12 - 03/09/12

3TH-Term 5 02/21/12 - D4/13/12

PRE - Progress Report & 04/16/12 - 05/04/12

6TH - Term & 04/16/12 - 06/14/12 > Undo Drop Lowest Score
SM2 - Term & 01/04/12 - 06/14/12 Undo Drop Lowest Score

Uncheck any students whose lowest score should remain dropped. Click Process Undrops.

Undlo Drop Lowest Score Process Frocess
Gracle Perioc: 6TH - Term 6 Date Range: 04/16/12 - 06/14/12 Undrops <—
Final Step: Review assignment scores that wil be 'undropped’ for each student. Back

Click the "Process Undrops” button to automatically remove the “*AD" from the Special Code and unmark the
score fram Mo Count,
To exdude a student's assignment from the process uncheck the corresponding box,

These scores have been previously dropped. They will now become ‘undropped’ with this process.

Due Special

Student Date  Cat _ Description Code Weight Max Score % Grd

7] 1 06/04 AGH Test TAD 1.00 100.00 90.00 90.00 90

EK 04/27 TH  May Broadcast *AD 1.00 100.00 50.00 80.00 80
ﬁ_] 04527 TH Nay Broadcast *AD l.00 100.00 loo.00 100.00 100
(@ - 06/04 AGH Test TAD l.00 100.00 70.00 70.00 70

EE 04/27 TH  May Broadcast *AD 1.00 100.00  100.00 100.00 100

J_ 04/27 TH Nay Eroadcast TAD l.00 100.00 loo.00 100.00 100

J_Z‘ 0420 W May Froject progress *AD 1.00 100.00 §0.00 g§0.00 &0
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Entering Comments

Hover your mouse over the Posting tab, and choose Post Comments.

Grade Marks | Posting » | Reports = Charts »  Display Options « | Quick S
Weekly Pal  Post Dropped Students Grades PR6 PR6
> | 0420207, Cipkions
DPiG
100 100 | 1mn
25,00 1| Post Term Comments
100 100 100 100 100
Click the Post Comments link.
04/16/2012 to 06/ 14/2012 — UD:;;D; Fomment Bosting _> Post Comments

This grade period is open to post comments,

Click the Post Cormmments link to enter comments for this period,

Previous Grade Periods
01/04/2012 to 01/24/2012 Progress Report 4 Display Comments
This grade period is closed and comments may no longer be posted to it,
Click the Display Cornments link to view comments for this period.,

01/04/2012 to 02/17/2012 Term 4 Display Comments
This grade petiod is closed and comments may no longer be posted to it.

Click the Display Cornments link to view comments for this period.

Entering Comments for Each Student Individually

Click your mouse in a student’s comment box, and type in a comment code for that student.

Tip: To see a list of comment codes and their meanings, click the View Comment Codes link.

_’View Comrent Codes | Show Dropted Students | Hide Grad

Grad ¥r__ First Name Last Mame
2012 3
2012
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Giving All Students the Same Comment

Click the Default blank comments to dropdown menu and select the comment code that you want all
students to receive.

Baik

6TH_Ex2 sM2 1 7] []

k blank comments to: - - f—

oo o8 001
o1

0 o2 -
[VIE]

oo 100 o

oo 110 005
006

i) o5 007
ooa

oo B i

Click OK on this message.
= =

(O8] Set all blank comments ta 002
(Cancel) Do not default blank camments

— T T

e 1 0 3 |

Click the Save button.

_> = Save

Back

C1 C2 C3

oo1 oo2
002
oo2

*Note: Codes will be highlighted in Red until the Save button is clicked. Once the codes have been
saved, the codes will be highlighted in Green.
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Student Display Options

Hover your mouse over Display Options and choose Student Display.

ports » | Charts -

May Broadc
Q272012

100
100.00

W Display Options

100

*AD

Display Cptions « Quick Scoring - Export

Il

Student Display

Azgi 4 Do - -
o Select Student Display Options }
=] FEFTICFETS ST

MWodify Gradesheset Sequence
Color Legend

Ionlc

Make your selections for Name Display, Display Options and Sorting Options. Click Save.

Display Options
Student ID

Dropped Students
[¥] student Grade Level

[7] 5tudent’s Schaoal
Sorting Options

@ Sort By Gradesheet Sequence

Name Display Sample

() First Last Full Separated anthony & Anderson

() First Last Full Grouped anthory & anderson

() First Last Short Separated antho Ander
_> @) Last, First Full Separated Anderson Anthony A

@) Last, First Full Grouped anderson, Anthory &

() Last, First Short Separated ander  antho

) Suppress Mame Completeky Mo Mame Appears

() Sort By First Marne Last Marme
() Sart By Last Mamne First Mame
() Sart By Student's Assigned Seat

") Sart By Student’s Grade located in “Term Grade” Calumn

{Modify Gradeshest Sequence)

ﬁ Save

Undo

Festore
Defaults

Back
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Assignment Display Options

Hover your mouse over Display Options, and choose Assighment Display.

EOOFTS -

Charts » Display Options -

L

May Broadc
o04/27 2012

T

100.00 GradePariod Cicel o

W Display Options
= Student Display
igrirment Disp

10

Select Assignment Display Options

100 Madi

101

*AD Color Legend

* Tools

Change the options on this page to select how you want your assignments to display in your grade book.

Click Save.

Assignment Display Options _> Save

Showe Average Score of the Assignment
[7] show awerage Score of Term Grades
7] show assignrment Group of the Assignment
Show "Termn Grade" Colurnn in a fixed location on Gradebook screen
[7] Show Posted Grades in a different calor on Gradehook screen
7] Show Comments for all Assignments
7] rly show recent assignments on Gradebook Screen (2 weeks old and 2 weeks in the future)
[T show Earned Percent Calumn when Calculating Term Grade based on Minirmurn Percent
Sort Assignrnents by Date Sequence -
Date Sequence of the Assignments: ) Descending (newest to oldest)
@ Ascending {oldest to newest)
Program for Viewing Excel Exports:  Microsoft Office »
Assignment Defaults
Maximum Score Default: 100
Post to Family Access Default: | ves Post to Student Access Default:  res
Mote: All Assignments are forced to Post ko Family and Student Access For this entity,

Assignment Score Entry
[T Suppress the "value entered is greater than max score” message

Assignment Heading

(Cptions use examples with the text “Characters" representing the assionment description, "08f20/2004"
representing the due date, "Week 4 - Friday" representing a week and day, "Quiz" representing the category
code, and "100" representing the max score of an example assignment.

Show Category color in Assighment Headings only

() Description, Week, Category, Max Score () Description, Wesek, Category, Max Score
[Charac iICharacters|
Wo4-F WK04-Fri
Quiz Quiz
100 100
() Description, Date, Category, Max Score @ Description, Date, Category, Max Score
[Charac ICharacters)
08720 0872072004
Quiz Quiz
100 100
) Description, Week, Date, Categary, Max Score () Description, Week, Date, Categary, Max Scare
[Charac ICharacters
Wod-F WK04-Fri
08r20 06F20/2004
Quiz Quiz
100 100

Unda

Restore
Defaults

Back
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Grade Period Display

Hover your mouse over Display Options, and choose Grade Period Display.

< v Charts » Display Options v%

ay Broadc | W Display Options 26 6TH EXJ
47272012 | 04 . Cptionsw | Opkion]
T Student Display

Assignment Display

| d
100 Modify Gradesheet Sequence 100 *
* | Select Grade Period Display Options l_
AD Color Legend
* Tools &
*AD Teacher's Log 100 *

Uncheck any assignment grades or term grades that you do not want to display.

*Note: You cannot display Assignment Grades for a term without displaying the corresponding Term
Grade.

*Note: The current term Assignment Grades and Term Grade will always display.

Grade Period Display
Display Display

Assignments Grade Period
Hicle Al Hidle: Al
Shosl Shoal Grading Period Date Range
v [¥] Progress Report 4 01/04/2012 - 01/24/2012
¥ V] Term 4 01/04/2012 - 02/17/2012
_> v [¥] Progress Report S 02f21/2012 - 03/09/2012
[ @] Term S 02f21/2012 - D4/13/2012
v @] Progress Report 6 04/16/2012 - 05/04/2012
v @] Term 6 04/16/2012 - 06/14/2012

* Signifies the Current Grade Period(s). These cannot be hidden.

Assignments By Date Range

T EOrly Show Assignments VWithin Date Range
01/04/2012 to 05f31f2012

Click Save.

a Save

Unicho

Date Range
4f2012 - 01/24/2012
42012 - 02/17{2012
12012 - 03/09/2012

28



SFDRCISD 2016-2017 Teacher Gradebook Manual

Grade Adjustments

You may find it necessary to adjust a student’s term grade at the end of the term.

Hover your mouse over the Options button in the column heading of the reporting period, and choose
Enter Term Grade Adjustments.

ts » Display Options « | Quick Scoring - Export

final proj CZ6 6TH 2 SM2
~ | 05/11/2012 Cptionsw -
WA

100 Select Term 6TH Display Method
8700 Grade Mark
Percent
Faoints
Enter Term 6TH Grade Adjustrments <—_
Quick Scoring for Term 6TH
Grade Posting Status for Term 6TH

100f S 100 * 95

Aool o 400 3+ fut

In the Adjustment column, click your mouse in the Grade box for a student, and enter the grade you
would like to give that student.

Calculated Adjustment
Students Grade Percent Grade Amount Cmt
1 | 100 100,01
[z a0 89.99 | 95 451 ]
. EEEE
5 1100 100,01
6_ | 100 99,99

Or, In the Adjustment column, click your mouse in the Amount box for a student, and enter the number
of points by which you would like to increase that student’s grade.

Calculated Adjustment Total
Students GradePercent Grade Amount Cmt Percent
1 1] 100 100.01
2_ ao 89,99 | 95 4.51 0O 94.50
BB
T 19 19.17 | 50 30,33 0O 49.50
5_ 1] 100 100.01
T I]100 99,99
7‘_ 100 100.01
8_ 100 99,99

7 75.72 ﬁ——
plli} a7 96.68
T 1| 100 100.01
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If you wish to overwrite a student’s numeric term grade with a grade of “Incomplete,” click the Override
dropdown menu for that student, and choose Incomplete.

T
Calculated Adjustment Total Posted
tudents GradePercent  Grade Amount Cmt Percent  Override Grade
L [ 100 100.01 - -
b V|90 89.93 | 95 451 0O 9450 - -
1 |19 19,17 | 50 30,33 0 49.50( - -
P f| oo 9389 _d ] Incomplete
d 100 100,01 NG Medical
' | 100 09,99 - -

When finished, click Save.

q Save

Unido
Back
Total Posted
Cmit Percent  Override Grade

Grade Change Request

Once a grading period has closed, you cannot change an assignment grade without asking for approval.
Once you ask for approval, your gradebook for that student will be opened for two hours in order for
you to change the student’s grade. This process must be done after transferring grades for a closed
grading period (Transfer Options 1-4)

Hover your mouse over the Options button in the column heading of the reporting period, and choose
Grade Posting Status for Term.

Asttendance » | Categories | Grade Marks | Posting - | Reports «
F Prirn JRD C Test C | Review | Pop gu | Carpet | Red
12-T |Options« WO9-F [WO9-Th | wO9-y | W0
3;20 m2ms 2 Im=dink Ijzlll'zg oz
] Select Term 3RO Display Method nlo] D
100 100 10
Grade Mark
h0.56 rans M 071 | 95
Percent
501 7 points 50
*| & Grade Posting Status for Term 3RD
il I | S ] | * il 70
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Click Request Grade Changes.

@J LA Fequest
ﬂ Grade
Ay High | Active Cirp | Posi®n Changes

rcent | Percent Stod= Stod= | Comple

=
- E: i

In the Reason for Requesting Grade Changes box, type the reason you are requesting a grade change.
Click Yes.

s ol = Ly

Request Grade Changes

If wou proceed, you will be alowed to modify your gradebook: for the closed grading period Term 3 for
course 5731BB / 07,

You will be alowed to make changes from now until 3:28 PM. After that time, your request for
changes will be subrnitted for approval, If approved, they wil then be posted to the Report Card,

Reason for Requesting Gradg Changes:
Student weas out sick,
Do you want to proceed?
Yes ‘—n—

The reporting period is now open for grade changes. When finished, hover your mouse over the Options
button in the column heading of the reporting period, and choose Grade Posting Status for Term.

attendance » | Categories | Grade Marks | Posting » | Reports «
F Prin 3RD C Test C | Review | Pop gu | Carpet | Rec
12-T | Optionsw WOS-F [W03-Th W09 [ w0
3lll'2|:| 2Uns mi=Ninisl mi=Ninkl I'_|2lll'2l;| 0z
Do Select Term 3RD Display Method D D
100 100 10
0. 56 Gradle Mark 71 | 95
Fercent
80 % pojnts EL
*| B Grade Posting Status for Term 3RD
il W | 5 ] ul| ul ul Z0
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Click Complete Grade Changes.

[ty L2 Complete

J Grade
High | Active Drrp | POt Changes
broent Stds Stds | Comple

mﬂm: i

Click Yes.

Complete Grade Changes
If you proceed, the tempaorary window for changes to this gradebook will be closed.

Do you want to proceed?
Wes

Displaying Student Grades Individually

Click on a student’s name.

Students 90.35
L2 12 D H?S.?B% 100)
b 2 12 8180.85%| 100
JEEE 9090.47%| 100
B 0505.320 100
E & 12 Bn 5857.86% 25
IEE 6261.08%| 100
; £ 12 ; 7271.54%] 65

Individual grades for the student will be displayed.

| L - f_# - daie

b el Missing Assignments (4) | Report Card Grades § Comments

Special Codes | Teacher's Log | | Edit Current Term ||Edit Other Terms «| |Reparts +

Jissignments Scores
Spec  No

Term Date Day Cat Group Description Wght Max Scr A Score Grade Code Count Miss
[Progress Report 4 01/06 Fri Ty Weekly Lesson Plan 1.00 100 90,00 a0 90

[Progress Report 4 01/13 Fri T Weekly Plans 1.00 100 94, 50 100 100

Progress Report 4 01/19 Thu EX Jatuary Broadcast 1.00 100 97.00 100 100

[Progress Report 4 01/20 Fri AGHN Announcemnents 1.00 100 99,00 100 100

- Midterm Grade: FPR4 99.00 99

Term 4 01430 Mon Ty Announcements 1.00 100 93.00 100 100

Term 4 01/30 Mon EX Course Selection 1.00 100 86.00 90 80

[Term 4 0z/03 Fri 1w Weekly Plans 1.00 100 78.00 100 100

Term 4 0z2/10 Fri TH February Broadcast 1.00 100 100.00 100 100

Term 4 0z/10 Fri T weekly lesson plans 1.00 100 97.00 100 100
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New Students and Transferring Grades

When a student has been scheduled into your class after school has started, a “New” indicator
will appear next to the student’s name.

Click the New button to see gradebook grades from other classes the student has attended.

£ 1 s 1 03 97.77% 100 100
£ 1 c NEWY *——-— a0 a0
2 1z : 100 99.71% 100 100
PR —— B 00 99.49% a0 100

If you want to get rid of the New button, uncheck Do not display NEW by this student’s name.

MNew Student
poe W wias added to this class on Friday, September 9 2011

_’ Do not display MEW by this student's name.

Option #1 - Auto-Transfer Scores from Dropped Section of this Course

This option is ideal if a student transfers from one section of a class to another section of the same
class with the same teacher.

Click Transfer Matching Scores for Option #1.

Transfer Scores

Option #1 - Auto-Transfer Scores from Dropped Section of this Course Transfer Matching Scores ‘_

I dropped section 007 of this course with 6 graded assignments
Choose this option to automatically transfer 6 graded assignments from dropped section 007 to current section 009

Click Save.

Transfer Scores _> Save
6 Matching Assignments Found for ]

Back

Assignments are matched if the following information is the same: Due Date, Category, Max Score and Weight. 1f all criteria are the same, the
system will look at the Assignment Description.

A disabled Assignment is in closed Grading Period and you can only transfer the score. For Assignment score changes a grade change request will
need to be submitted.

Click Save to transfer these scores to MT402A / 009 PRE CAL.

Matched Assignments Scores
Student Special No

Date Due Week Day Category Assign Group Description Weight Max| Score  Code Count Missing Comment
08/29/12 1 Wed HP. 10% name in bo 1.00 100

09/10/12 3 Mon TEST 60% Test Chapt 1.00 100

09/19/12 4 Wed QUIZ 30% Quiz 2.2-2 1.00 100

09/21/12 4 Fi HP  10% 10 poly eq 1.00 100

09/24/12 5 Mon TEST 60% Test 2.1-2 1.00 100

10/02/12 6 Tue QUIZ 30% Quiz Wiki 1.00 100
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Option #2 - Transfer Assignment/Term Scores From a Dropped Class

This option works with students who have transferred to a class from any other class on campus or
another campus within the district.
Click the dropdown menu to choose whether to transfer both assignment grades and term grades or

term grades only. Option to transfer both assignment and term grades requires for assignments to be the
same — example: student is from the same classroom teacher but another section. Option for term grade is
used when student transfers from another class or campus within the district.

Option #2 - Transfer Assignment/ Term Scores From a Dropped Class

Manually Transfer Scores

Choose this option to manually transfer or enter  assignmment and term grades - pred classes

Use Dropped Class: Mot Selected  (Select Dropped Class) ‘

Select the dropped course from which you would like to transfer grades.

Entity Class Description Teacher Drop Date
001 -MEMORIALHS  ADS11A f 009 11TH STUDY HALL Craig, E 10/06§11
001-MEMORIALHS  MT4024 f 003 PRE CAL Hodge, C 10/06§11
001 - MEMORIALHS  FL141A f 004 SPAMNISH It PRE AP Roman, M 09/09/11

Click Manually Transfer Scores.

)

ption Teacher

Drop Date

bpped Clai—’ Manually Transfer Scores

b and term grades ~ based on one of 3 dropped classes

Click the Grade link for the assignment in your gradebook that you would like to transfer a grade to.

m

Unscored Assignments from EL212A / 001 - BROADCAST JOURNALISM I
Due Max No
Date Assignment Category Weight Score Graded Count
08/24/11 What is broadcasting? Assignments 1.00 100 Grade
08/26/11 Weekly participation Weekly Work 1.00 100 Grade
08/30/11 Using a video Assignments 1.00 100 Grade
Carmcorder

Cormplete Assig)

Mo Count Ungrad)
& Complete Assi

Click Transfer for the grade from the dropped course that you would like to transfer to the
assignment in your gradebook.

m| »

Scored Assignments from Dropped Class MT402A / 008 - PRE CAL

Date Assignment Lategory weight score Lode Lount Missing

03f24/11 11 Hormneswiork 1.00 100 § 100 Mo Mo Transfer
058/25/11 Quiz 1.1-1.2 Qizzes 1.00 9z /100 [§la] i > Transfer
02/29/11 1.3 Day 2 Hormewark 1.00 100 100 Mo Mo Transfer
08/31/11 15 Homewark 1.00 100 § 100 Mo Mo Transfer
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Scoring. You may also click No Count Ungraded Assignment & Complete Assignment Scoring to
change all of the student’s ungraded assignments in your gradebook to “No Count.”
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MNo
punt

—

Cofmplete Assignment Scoring

Mo Count Ungraded Assignments
& Complete Assignrment Scoring

You may adjust term grades if you wish.

*Note: This cannot be done until the term you are trying to adjust has ended.

Sawe T|
Class MT4024A / 008 (Dropped) Enter Term Grades for Class EL312A / 001 and Entd
Report Current | Current | Report - Newr MNewr
Term | Grade Beicenk Card [l Grade Percent | Card Adjustment Grade Percent
15T o1 00.60% | 95 15T |99 00,09% | 95 0.00%: H
2ND o9 2ND (99 09,43% | 99 0.00% . %
3JRD o5 JRD (95 05.17% | 95 0.00% . %
You may also enter an exam score.
EX1 100 EX1 | 100 100.00% | 100 Exam Score: 100 4!5!'(!—
SM1 |91 90,60% |97 5M1 |98 08,32% |97 0.00% Yo

Click Save Term/Exam Grades and Enter Semester Grades.

—

Save Term,/Exam Grades
and Enter Sermester Grades

Mew
e Percent
You may enter a semester grade.
SM1 |91 90,60% | 97 SM1 [os 93.43% | 97 0.00% _«—r—
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Click Save Semester Grade and Finish.

_> Sawe Semester Grades
and Finish

New
Percent

Option #3 - Manually Enter Term Scores

This is the best option for students transferring from another campus or

district. Click Manually Enter Scores.

Option #3 - Manually Enter Term Scores _>

Choose this option to manually enter termn grade percents for closed grading periods

Manually Enter Scores

In the New Grade column, type in the grade for each term.

rom | ot carnt et spmen N, |t

PR1 [ ] b

- Y —

. . ~ ) —

PR3 | 100 100.00% | 100 000 | Jul|[  Pe

PR4 |08 08.00% | 98 oo | Ju|[  Pe
| [2mD |08 98.00% | 98

Click Save Term Grades and Enter Semester Grades.

_> Save Term/Exam Grades
and Enter Semester Grades
New

Percent

Enter the semester grade and click Save Term Grades and Finish.

_> Save Term Grades
and Finish

MNew

Percent
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Option #4 - One-Click Transfer Term Percents from Dropped
Section of this Course.

This option works with students who have transferred from one section of a class to another
section of the same class within the campus.

Click Transfer Percent.

Option #4 - One-Click Transfer Term Percents from Dropped Section of this Course

PRS: Current percent of 71.00 scored in 4831BB / D21
Current percent of 71.00 scored in 4831BB / 06

PR6: Current percent of 56.72 scored in 4831BB / D21
Current percent of 56.72 scored in 4831BB / 06

3RD: Current percent of 97.00 scored in 4831BB / D21 _> Transfer Percents
Current percent of 56.72 scored in 4831BB / 06

PR7: Current percent of 0.00 scored in 4831BB / D21
Current percent of 0.00 scored in 4831BB / 06

Click Transfer Percents to transfer the term grade percent from the dropped section with one dick

Option #5 - Enter a Starting Grade Percentage for the Current Term.

This option will allow you to enter a term average for the current term. It is
best to do this before entering any assignment grades for the current term
for the new student.

Click Enter a Starting Grade..

Option #5 - Enter a Starting Grade Percentage for the Current Term Enter a Starting Grade 4—

Enter the term average that you would like the student to begin the current term with. Click
Apply Grade Percent.

< Set Starting Grade £ My Print Queue 4 Back
: 3 Apply
Set Starting Grade for i 3 _’ o8,
Percent
The Starting Grade Percent will be applied to each current term assignment that was due before ‘s Start Date. =

Starting Grade Percent: [ E?ﬁb]
Student Start Date: [10/09/2012 71_1 (Enroliment Date is 10/09/12)

[”| Overwrite existing assignment scores

NOTE: Due to rounding, the current term percent may not exactly match the Starting Grade Parcent that you enter,
All assignments with a max score of zero and those with Benchmarks attached will be marked No Count and not scored.

The steps for a Grade Change Request is required after grades are transferred from a
closed grading in order for the transferred grades to post to the student’s report card.
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Reports

To access gradebook reports, hover your mouse over Reports, and you will see the list of
reports available in Skyward.

T My Print Quete 4 Back

b~ t\ons- Quick Scoring | Export

Attendance ~ PR4
Detail Report —
Summary Report by Class

Gradebook

|-I— Grade Sheet Report

|-l —  Assignment Listing - By Student

| | Assignment Master Report

| | Missing Assignments

Email Progress Report

View Emailed Reports

Category Summary Report

Online Assignment Analysis Report

Q)

m

To print a report, hover your mouse over Reports, and choose the report you would like to view.

B RepnrtSvatm”S' Quick Scoring

B Attendance - M
9 Detail Report otionsw
Summary Report by Class
Gradebook

|— Grade Sheet Report —
| Assignment Listing - By Student EE—
| Assignment Master Report E—
Missing Assignments

| Email Progress Report
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Choose one of the templates from the list, and click Print.

SCIEN2 / 220 Prd:9 SCIENCE- 2ND [}
Report: Missing Assignments

Seq # Report Template Name Print ‘—
P

Curr Term;Missing Assign;Ave;No Count;Comments;Sep Pg;Only Std/missing;Sig

910 Curr Terrm;Missing Assign;Ave;No Count;Comments;No page brk Add a new Template
920 Curr Term;Missing Assign;Ave;Comments;Sep Pg;Only Std/missing;Sig View parameters of Template
930 Curr Term;Missing Assign;Ave;Comments;No page brk Clone Template

Select Different Students
Select Different Classes

Click Display Report when this message box appears.

Report Finished Processing

The report Missing Assignments Report has finished
processing.

Display Report «—uuck

Printing a Blank Class Roster with Gridlines

To print a blank class roster with gridlines, choose the Grade Sheet Report.

ing - tions - Quick Scor|
Attendance =2 4
2 | @ Detail Report i1
Summary Report by Class
Gradebook
93 Grade Sheet Repor‘t4_ 30
83 Assignment Listing - By Student 70]
93 Assignment Master Report 70|
70 Missing Assignments 70|
as Email Progress Report 75|
i View Emailed Reports |
78 Category Summary Report _ 75
an Online Assignment Analysis Report r 55
+«| Progress Reports -
Droor Diotoil
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Select one of the blank grade sheet report templates. Click Print.

Seq#  Report Template Name
Curr Term;No ID;Assign;Max; Ave; Term Marks;%;Leg on Sep Pg;10 Font;Sig
910 Curr Term;MNo ID;Assign:Max;Ave; Term Marks;%:Leg on Sep Pg;12 Font;Sig

Feport: Grade Sheet

Q20 Curr Term;No ID;Assign;Max;Ave; Term Marks;%:;Leg on Sep Pg;14 Font;Sig

930 Curr Term;No ID;Assign;Legend-Sep Pa;10 Font;No sig

940 Curr Term;Mo ID;Assign;Legend-Sep Pg;12 Font;No sig

950 Curr Term;No ID;Assign;Legend-Sep Pg;14 Font;No sig

aal Curr Term;Blank Grade Sheet;10 Font

a70 Curr Term;Blank Grade Sheet;12 Font

o

Qg0 Curr Term;Blank Grade Sheet;14 Font

Print
Export to Excel

Add a new Template
View parameters of Template
Clone Template

Select Different Students
Select Different Classes

Opening a Report in Excel

To open a report in Excel, choose a report and report template as previously shown.

*Note: Not all reports have the option to open in Excel.

Click Export to Excel.

—

Font;Sig
Font;Sig

Print

—> Export to Excel

Add a new Template
View parameters of Template
Clone Template

Select Different Students
Select Different Classes

Click Display Report when this message box appears.

Click Open.

Digplay Report

Report Finished Processing

The report Grade Sheet Report (Excel) has finished
processing.

—

ile Download

Do you want to open or gave thig file?

Mame: SKR48833L5G2E320105474, xls
Type: Microsoft Excel Warksheet, 9,94KE
Frar:  skywin.springbranchisd.com

* Open Save | Cancel
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Cloning a Report Template

Select a report template as previously described, and click Clone Template.

Seq # Report Template Name Print

Curr Term;No ID;Assign;Max;Ave; Term Marks;%;Leqg on Sep Pg;10 Font;Siy 3 Export to Excel
910 Curr Term;No ID;Assign: Max;Ave; Term Marks;%;Leg on Sep Pg;12 Font:Sig
az0 Curr Term;No ID;Assign; Max;Ave; Term Marks;%;Leg on Sep Pa;14 Font;Sig Add a new Template
930 Curr Term;Mo ID;Assign;Legend-Sep Pg;10 Font;No sig View parameters of Template
940 Curr Term;No ID;Assign;Legend-Sep Pg;12 Font;No sig [r— Clone Template
950 Curr Term;No ID;Assign;Legend-Sep Pa;14 Font:No sig
Q60 Curr Term;Blank Grade Sheet;10 Font Select Different Students
970 Curr Term;Blank Grade Sheet;12 Font Select Different Classes

980 Curr Term;Blank Grade Sheet;14 Font

In the Report Template Name box, type a name for your template, and click Save.

Clone Report Template 900 - Curr Term;No ID;Assign; Max;Ave;Term Marks;%;Leg on Sep Pg;10 Font;Sig.

Sequence #: 10 _’ Save
Report Template Name: My Template ‘— Back

Select the preferences for your template, and click Save.

Select Parameters for Grade Sheet Report for SCIENZ2 ¢ 220 Prd:9 SCIENCE - 2ND
10 - My Template
Assignments

I Display Grades and Assignrments for Termn _> Save

Current Term : 01/08/2013 - 03/08/2013 ~ Undo

[T Display Grades and Assignrments for Date Range Back
Start: 2' Jan + 28 ¥ 4 2012 $Mon, Jan 28 2013
End: Z=7] Feb ~ 13 = ¢ 2013 $Mon, Feb 18 2013

Options

Student Options: Assignrnent Options: Term Options:
Show Student Name Show Assignmerts Show Term Grade Marks
[T showe Student 10 Show Max Score Show Term Grade Percent

Show &Average Score . .
Sort Students: ] Show sbsent Indcator Special Code Options:
_’ @ Use Gradebook Sort Order _ Show Al
~) Randam Assignment Legend Options: @ Show as Gradebaok
Show at Bottom of Each Page ) Show Mone
@ Show on Separate Page

Don't Show at Al Other Display Options:

Font Size 10+
Show Signature Line
MNurnber of Assignments per Page: 15 Murnber of Students per Page: 30
Free Form Header
Label 1:

Label 2:

_>Free Form Footer

Label 1:
Label 2:
Label 3:
Label 4:
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Adding a New Report Template
Select a report type as previously described.

Click Add a new Template.

Seq # Report Template Name
Curr Term;No ID; Assign;Max; Ave; Term Marks;%;Leg on Sep Pg;10 Font;Sig
910 Curr Term;Mo ID; Assign;Max; Ave; Term Marks;%;Leg on Sep Pg;12 Font;Sig

Print

Export to Excel

920 Curr Term;Mo ID; Assign;Max; Ave; Term Marks;%;Leg on Sep Pg;14 Font; e

Q30 Curr Term;Mo ID;Assign;Legend-Sep Pg;10 Font;No sig

040 Curr Term;Mo ID;Assign;Legend-Sep Pg;12 Font;No sig

950 Curr Term;Mo ID;Assign;Legend-Sep Pag;14 Font;No sig

960 Curr Term;Blank Grade Sheet;10 Font

970 Curr Term;Blank Grade Sheet;12 Font

Q80 Curr Term;Blank Grade Sheet;14 Font

Add a new Template
View parameters of Template
Clone Template

Select Different Students
Select Different Classes

In the Report Template Name box, type a name for your template, and click Save.

Add a new Report Ternplate for the Grade Sheet Report.

Sequence #: 20

Report Template Name: My Template ‘_

ﬁ Save

Back

Select the preferences for your template, and click Save.

10 - My Template
Assighments

Current Terrn @ 01/08f2013 - 03/08/2013 ~
[T Display Graces and Assignments for Date Range
Start: :l Jan ~ 28 ~ 4 2013 §Mon, Jan 28 2013
End: EEx] Fob ~ 13 * 42013  $Mon, Feb 18 2013

Show Average Scare
Sort Students:

_) Random Assighment Legend Options:

@ Show on Separate Page
Don't Show at Al

Select Parameters for Grade Sheet Report for SCIENZ / 220 Prd:9 SCIENCE - 2ND

I Display Grades and Assignments for Term _> Save

Options

Student Options: Assignment. Options: Term Options:
Show Student Mame Show Assignments Show Term Grade Marks
[] show Student ID Show May Score Show Term Grade Percent

Special Code Options:

_ Show sbsent Indicat -
_> @ Lise Gradshook Sort Order El i At et 0 Show Al
€ @ show as Gradebook

Show at Bottom of Each Page ) Show Mone

Other Display Options:

Undo
Back

_>Free Form Footer

Fort Size 10 -
Show Signature Line
MNumber of Assignments per Page: 15 Murmber of Students per Page: 30
Free Form Header
Label 1:

Label 2:

Label 1:
Label 2:
Label 2t
Label 4:
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