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	ESOL Facilitator


	Salary Level: Based on AEA Contract
	Prepared Date: June 14, 2015  

	Contract/Benefits: Based on AEA Contract
	Prepared by:Katie Gill, Director of ESOL

	Department or Area: ESOL and Languages
	Approved By: Christina Mazzella , Executive Director HR

	Reports To: Director of ESOL and World Languages
	


Qualifications:

1. Master’s Degree in ESOL, TESOL, multicultural education, or a related field; and five years of successful teaching experience
2. Hold a valid and current Pennsylvania Teaching Certificate.

3. Satisfactory work record & criminal/child abuse clearances (Acts 34 and 151).
4. To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

5. Such additional or alternatives to the above qualifications as the board or superintendents may determine appropriate and acceptable.
Summary

Assists in ESOL program implementation across District schools and provides direct school-based support to ESOL and mainstream teachers in instruction for English Language Learners.
Essential Duties and Responsibilities

1. Provides direct, technical assistance to ESOL teachers and content teachers of English Language Learners.

2. Attends team and grade-group and faculty meetings to provide input on best practices for English Language Learners.

3. Provide training on proper implementation of ESOL curriculum, pacing guides and appropriate instructional strategies for ELLs in content classrooms.
4. Collaborates with building administrative teams, ESOL teachers and content teachers during monthly ESOL Roll Calls to review ESOL student data.   
5. Generates reports from the student information system related to LEP status, scheduling, grades, attendance, assessments and AMAO plans. 
6. Assists the Accountability and Assessment Office with ESOL related PIMS submissions. 
7. Assists schools in the identification, testing, placement and scheduling for English Language Learners in language and content subjects. 
8. Provides annual training, distribution and administration of WIDA Assessments required by state and federal laws and shares results with building principals and ESOL staff. 
9. Provides assistance in monitoring exited ELL students and provides strategies to content area teachers to aid in the exit transition. 
10. Attends and contributes to IEP meetings for Special Education ESOL students. 
11. Provides staff development for ESOL teachers, content teachers and paraprofessionals
12. Participates outreach activities for parents of ESOL students. 
13. Participates in initiatives related to diversity and multiculturalism within the district.

14. Responds to questions from teachers and paraprofessionals regarding English Language Learners.

15. Performs such other tasks and assumes such other responsibilities as may be assigned or delegated by the Superintendent of Schools or Director of ESOL and World Languages.
Competencies




To perform the job successfully, an individual should demonstrate the following competencies:

Interpersonal Skills

Interpersonal Relations

Focuses on solving conflict, not blaming; Maintains confidentiality; Listens to others without interrupting; Shows reasonable control of personal emotions; Exhibits objectivity and openness to the views of others.

Oral Communication

Speaks clearly and persuasively in positive or negative situations; listens and solicits clarification; responds appropriately to questions; Demonstrates group presentation skills.

Written Communication

Writes clearly and effectively; Edits work for spelling and grammar; Varies writing style to meet needs of the audience; Presents numerical data effectively.
Teamwork

Balances team and individual responsibilities; Gives and welcomes feedback; Contributes to building positive morale; Puts success of staff above own interests and recognition; Able to build group commitment to goals and objectives to others
Diversity

Shows respect and sensitivity for cultural differences. Educates others on the value of diversity.
Organizational Support

Follows policies and procedures; Completes tasks and reports correctly and on time; supports district/school's goals and values.

Personal Competencies

Ethics

Treats people with respect; Keeps commitments; inspires the trust of others; works ethically and with integrity.
Motivation

Sets and achieves challenging personal goals; demonstrates persistence and overcomes obstacles; measures self against standard of excellence

Professionalism

Approaches others in a tactful manner; reacts well under pressure; treats others with respect regardless of their status or position; accepts responsibility for own actions.

Personal Quality

Demonstrates accuracy and thoroughness; looks for ways to improve and promote quality; applies supervisor feedback to improve performance; monitors own work to ensure quality.

Dependability

Follows instructions, responds to supervisory direction; takes responsibility for own actions; Commits completes tasks on time; is consistently at work and on time; ensures work responsibilities are covered when absent; arrives at meetings and appointments on time.

Innovation

Displays original thinking and creativity; meets challenges with resourcefulness; generates suggestions for improving instruction and related activities; develops innovative approaches and ideas.

Physical Demands

The physical demands described here are representative of those that must be met by an administrator to successfully perform the essential duties of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential duties.

While performing the duties of this job, the facilitator is regularly required to talk or hear.  The facilitator is frequently required to walk, climb stairs, bend, and lift.  The facilitator is required to use hands to fingers or handle documents, telephone, etc.  The facilitator is occasionally required to stand; sit and reach with hands and arms.  Specific vision abilities required by this job include close vision, distance vision, and ability to adjust focus
Evaluation
The person filling this position will be evaluated according to the terms of the AEA contract.
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