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School Psychologist

Job Title: School Psychologist			Reports to: Sped Supervisor
							         
Qualifications:

· Must carry the School Psychologist Endorsement 089 or 489 on their teaching license from the State of Tennessee
· Must carry degrees commensurate with requirements of licensure
· Good written and oral communication skills
· Professional Crisis Management (PCM) Certification—Minimum Level 1

Physical Requirements/Work Environment

· Ability to lift, push, and/or pull up to 50lbs.
· Ability to climb, stoop, reach, kneel and/or crawl
· Classroom environment, with activities scheduled outside the school setting
· Flexible schedule of hours, based upon students’ needs
· May be required to hold/restrain students
· May be required to assist in physically transporting students

Duties

The following duties are normal for this job.  These are not to be construed as exclusive or all-inclusive.  Other duties may be required and assigned.

· Maintains adequate attendance
· Dresses appropriately
· Maintains complete confidentiality of all educational and medical records to comply with all state and federal laws.
· Assesses difficulties of referred students through appropriate testing and diagnostic practices
· Administers tests and recommends placement for students
· Helps identify within the school all types of exceptional children
· Participates in the Response to Intervention process in the school by helping interpret data, serve on support teams, problem solve with teachers for students in the intervention process, etc.
· Maintain records on all referred students
· Collaborate with teachers and parents when necessary
· Prepare and submit required reports for all special needs students assessed
· Utilize Easy IEP to complete assessments in the 40 day time period



· Attend IEP meetings on placement of individual 
· Help with disproportionality issues in Special Education
· Manage time under stress to meet the changing/challenging needs of families and children district wide
· Attend mandatory meetings—possibly after hours
· Maintains professionalism when dealing with students, parents, teachers, and administrators
· Travel to more that one school to provide services
· Responsible for attending in-service and administrative days scheduled for the school system.
· Any other duties as assigned









Term of Employment: 10 Month appointment








Evaluation:  

Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Support Services Personnel.









SECTION I:  ESSENTIAL DUTIES AND RESPONSIBILITIES
List the major duties/responsibilities in order of importance, beginning with the most important.  In the right column, indicate the approximate percentage of time on a monthly basis that the job requires for each stated duty.
                                                                                                        Average Percent Time 
Essential Job Functions                                                                         (per month) 
                   
Assesses students for special education																		80%

Gathering information									20%                                                                                                                       

 
Total percentage must equal 100% excluding overtime                                                         											100% 








SECTION II:  SUPERVISION –For supervisory positions only
Describe the nature of supervision as it relates to supervisor/employee daily interaction.  Indicate the number of exempt and non-exempt employees that are supervised.  Include only formal lines of supervision (direct or indirect)
Select One		Level of Supervision     	              Exempts            Non-Exempts
_____________________________________________________________________________________________
                                      Close supervision over a group of employees:                                                                        
                                       assigning tasks and duties, giving specific                                                                             
                                       instruction, and directing work schedules
                                      General supervision over a group of                                                                        
                                      Employees: providing advice and direction                 
                                      For non-routine or extraordinary work situations                                                    
                                      Broad supervision over a group of employees                                                             
             X                     In which the employee(s) supervised assumes                                                             
                                      all responsibility for work performed                                                                                           

                               





SECTION III:  POSITION IMPACT – SCOPE
Decision Making Ability (List 3 examples of typical decisions commonly made by the person in this position.

1) Deciding whether the child is eligible for special education
2) Helping program for students                                                                           
3) Determining which assessments are needed during the testing process.

Size of Responsibility (Assign a quantitative value which describe the size of the responsibility in terms of business):

Volume Measurement:  (e.g. budget dollars managed) 

Financial Responsibility:  (Does this position have financial responsibility, expenses, revenues, budget….how much?)


Risk Assessment: (Financial, employee relations, customer service, and productivity risks involved if things go wrong)


Does this employee have signature authority? ___No________________________


















SECTION IV:  PHYSICAL REQUIREMENTS
List all physical demands of the position (e.g. lifting, carrying, bending, reaching, and the estimated weight of objects, if applicable).  These physical demands described here are representative of those that must be met by and employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

      				Never           Occasional                Frequent            Constant
Physical Demand                      0%   		1%-32%  	     32%-66% 	        	67%+ 	
					

A.  Standing                         ____________X__________________________________

B.   Walking                         ____________X__________________________________

C.   Sitting                             __________________________________________X__

D.   Bending/Stooping          ____________X__________________________________

E.   Reaching/Pushing/Pulling ____________X_________________________________

F.   Climbing                           ____________X________________________________

G.   Driving                           ____________________________X__________________

H.   Lifting 10 lbs. or more   _____________X_________________________________

I.    Lifting 40 lbs. or more _____________________________X__________________

J.    Carrying 20 ft. or more _____________________________X__________________

K. Visual coordination/seeing _________________________________________X____

L.  Hearing                            ___________________________________________X___

M.  Grasping, writing, typing ___________________________________________X___

N.  Other         ____________________________________________________________


