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THE PUTNAM COUNTY BOARD OF EDUCATION
JOB DESCRIPTION

Position: Speech/ Language Pathologist 
Department: IDEA
Reports To: Special Education Supervisor
Qualifications: 

Bachelor’s degree or Masters degree in Speech/ Language pathology
Must be licensed through the State of Tennessee

Good organizational, communication and interpersonal skills

Good written and oral communication skills
Essential Duties and Responsibilities:
Serve as resource to school staff members in the development of a balanced program for oral communication and speech improvement. 
Provides a therapeutic program to meet individual needs of Speech children.

Assists and guides teachers in observing, describing, and referring suspected and identified speech and language impairments. 

Provides a thorough assessment and diagnose of speech, voice, hearing and language impairments.

Provides screening to identify Speech children at regular intervals and at specified levels.

Assists in proper referrals of individuals to agencies and specialists in the community as appropriate

Provides appropriate individualized programs of therapy to meet individual student’s needs and correct existing speech or language disabilities

Collaborates with classroom teachers and other school staff members to implement therapy by suggestions for the student’s daily activities.

Keeps thorough ongoing records for the individual student receiving therapy or other school provided speech services

Maintains list of referred, screened and eligible students through easy IEP. 

Other job duties as assigned
Term of Employment:
10- month appointment
SECTION I:  ESSENTIAL DUTIES AND RESPONSIBILITIES
List the major duties/responsibilities in order of importance, beginning with the most important.  In the right column, indicate the approximate percentage of time on a monthly basis that the job requires for each stated duty.

                                                                                                                               Average Percent Time 
Essential Job Functions                                                                                                 (per month)                    

Provide speech/language to students







80%

Assess speech/ language disabilities and write reports





10%                                                                                                                       


 Oversees IEP for students








10%
Total percentage must equal 100% excluding overtime                                                         100%                 


SECTION II:  SUPERVISION –For supervisory positions only

Describe the nature of supervision as it relates to supervisor/employee daily interaction.  Indicate the number of exempt and non-exempt employees that are supervised.  Include only formal lines of supervision (direct or indirect)
Select One

Level of Supervision     
              Exempts            Non-Exempts
_____________________________________________________________________________________________

                                      Close supervision over a group of employees :                                                                        

                                       assigning tasks and duties, giving specific                                                                             
                                       instruction, and directing work schedules
                                      General supervision over a group of                                                                        

                                      Employees: providing advice and direction                 

                                      For non-routine or extraordinary work situations                                                    
                                      Broad supervision over a group of employees                                                             

             X                     In which the employee(s) supervised assumes                                                        1   

                                      all responsibility for work performed                        
SECTION III:  POSITION IMPACT – SCOPE
Decision Making Ability (List 3 examples of typical decisions commonly made by the person in this position.

1)  Prepare programs for students.
2)  If the student qualifies, pathologist has to decide what type of program they would fall under.                                                                          

3)   


Size of Responsibility (Assign a quantitative value which describe the size of the responsibility in terms of business):

Volume Measurement:  (e.g. budget dollars managed) 

Financial Responsibility:  (Does this position have financial responsibility, expenses, revenues, budget….how much?)


Risk Assessment: (Financial, employee relations, customer service, and productivity risks involved if things go wrong)

Maintain customer relations.

Does this employee have signature authority? __No______________________
SECTION IV:  PHYSICAL REQUIREMENTS
List all physical demands of the position (e.g. lifting, carrying, bending, reaching, and the estimated weight of objects, if applicable).  These physical demands described here are representative of those that must be met by and employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

      



       Never           Occasional                Frequent            Constant

Physical Demand                             0%                1%-32%                 32%-66% 
        67%+ 






A.  Standing                                        _____________X_________________________________

B.   Walking                                        _____________X________________________________

C.   Sitting                                           ___________________________X________________

D.   Bending/Stooping                        __X____________________________________________

E.   Reaching/Pushing/Pulling           __X__________________________________________

F.   Climbing                                      __X__________________________________________

G.   Driving                                        ______________________________________________

H.   Lifting 10 lbs. or more                ______________________________X________________

I.    Lifting 40 lbs.  or more               ______________________________X_________________

J.    Carrying 20 ft. or more               ______________X________________________________

K.  Visual coordination/seeing          ____________________________________________X___

L.  Hearing                                         ____________________________________________X__

M.  Grasping, writing, typing             ____________________________________________X__

N.  Other
___________________________________________________________________________
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NOTICE: The preceding job description has been designed to indicate the general nature and level of work performed by employees within this        classification.  It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities and qualifications required as employees assigned to this job.



